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INOJIO’KEHHE
O NOPSAJIKE OGPABOTKH MEPCOHAJIBHBIX JAHHBIX PABOTHHKOB

1. O6mwme monoKeHHS

Hacrosimee [Tonoxenne o mopsnke o6paboTKH MepCOHAIBHBIX JaHHbIX (nanee - [Tonoxkenne) B
MOY «Kpacuoapmeiickass OOILI» (nanee — Yupexaenne) pa3padboTaHo B COOTBETCTBHH C

- TpyzmoBeM KoaekcoM Pocceuiickoil Mezepain;

Koncturyuueit Poccniickoft @enepannn;

- ['paxxanckum kojiexcom Poceniickoit @exepattin;

- GemepanbHBM 3akoHoM ot 27 miosist 2006 1. Ne 149-03 «O6 undopmatin, MHGOPMAIHOHHBIX
TEXHOJIOTHSAX W O 3aIMUTE HHYOPMATIHNY;

- GenepanbHbiM 3akoHOM 0T 27 mions 2006 r. Ne 152-03 «O nepcoHaTbHBIX JaHHBIX);

- TMonoxecuueM o6 obecreueHn 5e30MACHOCTH MEPCOHATBHBIX JTaHHBIX NpH UX 00paboTke B
HH(OPMAIMOHHBIX CHCTEMaX MNEPCOHANBHBIX JAHHBIX, yTBepkAeHHbM [locTanosnexnem
IIpasutenscrsa Poceniickoit @enepaunn ot 01.11.2012 Ne 1119;

- TTonoxenneM 06 0COBEHHOCTSX OOPaBOTKM MEPCOHANILHBIX TaHHBIX, OCYLIECTBIseMOH 0e3
WCTIONTB30BAHMA CPENCTB aBTOMATH3aun, yreepicaenubiM IloctaHosrenuem IlpaBuTenbersa
Poccuiickoiit ®eneparmu ot 15.09.2008 Ne 687;

- [paBHiamMi BHYTPEHHETO TPYAOBOTO PACIIOPAKA Y UpEKACHHS

¥ OTpEIEISIeT TTOPS/IOK MOJIyYeHHs, yueTa, 00paboTKH, HAKOIICHHS 1 XPAaHEHH S NIEPCOHATBHBIX
JIQHHBIX.

Lless paspaGotkn ITonoskeHHs - ONpese/IcHHE MOpsiika 00pabOTKH TEPCOHATBHBIX JAHHBIX
paGoTHUKOB YupeKIeHHS H HHBIX CyOBEKTOB MEPCOHATBHBIX JAHHBIX, TEPCOHATBHBIC JaHHBIC
KOTOPBIX MOJUTEKAT 00paboTKe, Ha OCHOBAHMH MOTHOMOYHIL OrepaTopa; 00CCTICUCHHE AT
nMpaB M CBOOOJ YeJOBEKa W IPaKIaHHHA, B T.4. PaGOTHHKA YUPeKICHHSA, NPH obpaboTke ero
[1ePCOHATBHEIX JIAHHBIX, B TOM YHCIIC 3ANIMTHI IPaB HAa HENPHKOCHOBEHHOCTD YACTHOH JKH3HH,
THYHYI0 ¥ CeMelHyl0 TailHy, a TaKkKe yCTaHOBJICHWE OTBETCTBEHHOCTH JOMKHOCTHBIX JIHIL,
AMEIOLIMX JOCTYN K TIEPCOHANBHBIM IaHHBIM, 3a HEBBINOJHEHHE TPeOOBaHWH HOPM,
peryJIHpyromuX 06paboTKy H 3alUTy MEPCOHATBHBIX JaHHbIX.

1.1 Iopsinok BBOAA B neifcTBHEe M n3menenus [looxerns

Hactosimee [Tososkernne 1 H3MEHEHHMS K HEMY YTBEPKIAIOTCS PYKOBOIUTENIEM Y UPEKACHUS U
BBOIATCA NpuKa3oM. Bee paGoTHHKH YUpexkIeHHs JA0IKHBI ObITEH 03HAKOMJICHBI MOJ1 PACITHCKY C
[Tono:keHWeM H U3MEHEHHUAMH K HEMY.

1.2 OcHOBHBIE TIOHSATHS M COCTAB MEPCOHATBHBIX JAHHBIX PAGOTHUKOB

Jlnst estedt nacrosimiero [1osioxenns HCMOMB3YIOTCS ClEAYIOIIHE OCHOBHBIC TOHATHA!

- MepcoHaNbHBIE JaHHBle paboTHHKA - Mobas HH(OpMALHA, OTHOCHILASNCS K OMPEACICHHOMY
WM ONIPE/E/ISEMOMY HA OCHOBAHUHM Takoif nH(OpPMAIH PaGOTHHKY, B TOM HHCIE ero GamMuns,
WMS, OTYECTBO, TOJ, MECHI, Jara M MeCTO POXKJICHMs, anpec, CeMeiHoe, COUMAIBHOE,
UMYICCTBCHHOE TONOKeHHe, 0OpasoBaHme, npodeccHs, IOXOIEL, Apyras HHQopManms,
HeoOXomumas paboToAaTeNo B CBA3H ¢ TPYAOBBIMH OTHOIICHHAMM,



- obpaboTka nepcoHaIbHBIX JAHHBIX - cOOp, CHCTEMAaTH3aLHs, HAKOTUICHUE, XPAHCHHE,
yTouHeHHe (00OHOBJICHHE, H3MEHEHHE), HCTTOTB30BAHHE, PACTIPOCTPAHEHHUE (B TOM YHCIE
nepenava), obesnmunBanue, OJIOKHPOBAHHE, YHHUYTOKEHHE NIEPCOHATBHBIX IaHHBIX pa0OTHHKOB
Yupexaenus,

- KOH(UAEHIHAILHOCTE MEPCOHANBHBIX MaHHBIX - 0083aTeNbHOE /Ul COOMIONEHM S
H4a3HaUYEHHOTO OTBETCTBEHHOIO JIMLA, ITOMYYHBILIEr0 JOCTYI K NMEPCOHATEHEIM JaHHBIM
paboTHHKOB, TpebOBaHHE He JOMYCKaTh HX pacrpocTpaneHus 6e3 coriacis paboTHHKA HITH
MHOI'0 32aKOHHOT0 OCHOBAHHUS,

- pacnpocTpaHeHHE NMepCOHATBHBIX JaHHBIX - IeHCTBHS, HaNpaB/ICHHLIE Ha Mepelaydy
MEPCOHANBEHBIX TAHHEIX pabOTHHKOB ONMpEeNICHHOMY KPYTY JIHIL (riepeiada nepCoHaNbHbIX
JIAHHBIX) MJTH HA O3HAKOMJIEHHE C MEPCOHAIbHBIMU J1aHHBIMH HEOIPAHHYEHHOTO KpyTa 1L, B
TOM 4Hclle 00HapoIoBaHKe TepCOHANBHEIX TaHHBIX palOTHHKOB B Cpe/ICTBAX MaccoBoii
uHGOpMaLHH, pasMeLIeHHEe B HHPOPMALIHOHHO-TEIEKOMMYHHKALIHOHHBIX CETAX HIIH
Tpe0CcTaBIeHHe J0CTYIA K MEPCOHATLHBIM JaHHBIM paOOTHHKOB KakHM-TH00 HHBIM Criocodom;

- UCIIOJIb30BAHUE TEPCOHAIBHBIX JaHHBIX - AelicTBUSA (ONepalii) ¢ NEPCOHAIBHBIMHU JaHHBIMH,
COBEpIITAEMBIC JIOJKHOCTHBIM JTHIIOM Y UPEKICHHS B LETIX MPHHSTHS PeIICHWH WIH
COBEpLICHHS HHBIX AeHCTBHH, MOPOXKAAIONIMX IOPHIHYECKHE MOCTIEACTRBHS B OTHOLICHUH
paboTHHKOB 00 HHBIM 00pa3oM 3aTparuBaloIMX WX MpaBa ¥ ¢BoOOIb HIIH TTpaBa u cBOOOIbI
IPYTHX JTHIL;

- GIOKHPOBAHHUE TIEPCOHATBHBIX JAHHBIX - BpEMEHHOE TIpeKpalieHue coopa, CHeTeMaTH3amm,
HAaKOIJICHHUA, HCITOJIb30BaAHHUA, PACTIPOCTPAHCHUA ITEPCOHAJIBHBIX JJaAHHBIX paﬁOTHHKOB, B TOM
YHCIIe HX Tepefayn;

- YHHYTOKCHHE NMEPCOHAIBHBIX NdHHBIX = JICHCTBHSA, B PESYIBTATE KOTOPBIX HEBO3MOMHO
BOCCTAHOBHUTB COJEPIKAHHE TIEPCOHATBHBIX JaHHBIX B HH(OPMAIMOHHOI crHcTeMe
NEPCOHAIIBHBIX JaHHBIX paﬁOTHHKOB HIIH B PE3YBTATE KOTOPLIX YHHUTOMXAIOTCH MaTCPHA/IBHBIC
HOCHTECITH TIEPCOHAIIBHBIN JIaHHBIX paﬁOTHHKOB;

- 00e3nMHUNBAHHE MEPCOHANBHBIX JAHHEIX - JCHCTBHA, B PE3yJIbTATE KOTOPHIX HEBO3MOKHO
OTPEICITHTE MPHHAUICKHOCTD MePCOHATTBHBIX JaHHBIX KOHKPETHOMY PaOOTHHKY;

- 00IIe0CTYIHBIE NTePCOHATBHBIC IaHHBIE - MEPCOHABHBIE JaHHEIE, JIOCTYI HEOTPAHHUYEHHOIO
KpYyTa U1 K KOTOPBIM TIPEOCTABIEH ¢ COracust paboOTHHKA WIIM HA KOTOPBIE B COOTBETCTBHH C
(enepatbHBIMH 3aKOHAMH HE paclpoCTpaHAeTcsi Tpe0oBaHne COOIIOACHUS
KOH(pHIEHIHATIBEHOCTH,

- undopmanus - cBesienns (coobUIeHNS, TAaHHbBIE) HE3aBHCHMO OT QOPMBI X MPEICTABIICHHS,

- TOKYMEHTHPOBaHHas HHGopMaLHs - 3aQUKCHPOBAHHAS HA MAaTEPUATTLHOM HOCHTEJIE TTYTEM
JOKYMEHTHPOBAHHSI HHQOPMALHS ¢ PEKBH3HTaAMH, TIO3BOJIIOLIHMH OMPE/IENIUTh TAKyIO
HHGOPMAIIHIO HITH €€ MaTepHAaIBHEIH HOCHTETb.

B cocTas mepcoHaTbHBIX HaHHBIX pA0OTHHKOB YYpekIEHUs BXOIAT JOKYMEHTBI, COJEPIKALIHE
HH(OPMALIMIO O MACTIOPTHBIX JaHHBIX, OOpa30BaHIM, OTHOIIEHWH K BOHHCKOH 0043aHHOCTH,
CeMEHHOM TT0JIOKEHUH, MeCTe KUTEIECTBA, COCTOSHHHM 3/10POBbs, @ TAKIKE O NMPEIbLIYIIHX
mectax ux paboTbl.

2. KoMmreke JOKyMEHTOB, CONMPOBOXKAAIONINI nponece oGopMIIeH S TPYIOBBIX OTHOIIEHHH
paboTHHKA B YUPEKIACHHH MTPH €T0 TPHEME, MEPEBOAE U YBOJIBHEHHH

Uudopmauus, npecTapiasemas pabOTHHKOM TPH MOCTYIUICHHH Ha padoTy B YUpeKICHHE,
NOJDKHA HMETh TOKYMEHTaNbHYIO (hopmy. [Ipn 3aKnioHeHHH TPYI0BOTO JI0T0BOpaA B
COOTBETCTBHH CO cT. 65 Tpynosoro koxexca Poceuiickoii Menepaluy MU0, MOCTYTAIOMIEE HA
paboTy, mpeabsaBiscT paboToaaTeo:



- TTACTIOPT MITH HHOH JIOKYMEHT, YIOCTOBEPAIONIHH IHYHOCTD, @ TAKXKE KOIMTHU CBHJIETEILCTB O
rocy1apCTBEHHOI perncTpalii aKToB IPaKIaHCKOI0 COCTOSHHUS;

- TPYOBYIO KHHIKKY, 32 HCKJTIOUEHHEM CIIydaes, KOTa TPYAOBOH JOrOBOP 3aKIHOYaeTCs
BIIEPBBIE /I PabOTHHK MOCTYTIAeT Ha paboTy Ha YCIOBHSIX COBMECTHTENBCTBA, THOO Tpy10Bas
KHHXKKa Y paﬁommca OTCYTCTBYCT B CBSA3H C €C y’rpa’roﬁ HITA TIO JIPYTHM TTpHYHHAM,

- CTpaxoBOC CBHACTC/IBCTBO IOCYAAPCTBCHHOIQ NEHCHOHHOIO CTPAXOBAHHA, CTpﬂXOBOﬁ
MEIULHHCKHI TTOJIHC 0043aTe/IbHOr0 MEAHIIMHCKOTO CTPaxoBaHHWA I'parIaH,

- JOKYMCHTBI BOMHCKOTO yHCTa - 1715 BOCHHOOOS3aHHEIX H JIUI, TOANCKAIIHX BOHHCKOMY YHCTYV.

- IOKyMEHTHI 00 0OpaszoBanuH, MpodeccHOHATBEHOM MEePeNoaAroTOBKE, MOBBIICHHH
KBATN(HUKAIIMH, CTAXXMPOBKH, TPHCBOCHNH YYCHOI CTEIICHH, YYEHOTO 3BAHHA (€CIIH TAKOBBIE
UMEIOTCH);

- CBHACTEITBCTBO O MOCTAHOBKE Ha YHUCT B HAJTOTOBOM OpraHe ¢IH3HII€CKOI"O JIATa 1Mo MECTy
JKHTENBCTBA Ha TeppuTOpHH Poccuiickoit Penepaunu.

ITpu odopmieHnn padoTHHKA B YupexieHuH pabOTHUKOM OT/IeNa KaJIpOB 3a0oJHAIOTCH
yuuduunposanusie Gopmer T-1 1 T-2 «JInynas kapTouka paGoTHHKa», B KOTOPO# oTpaxkatoTes
clIeIyIoIie aHKeTHEIe U Ouorpaduyeckne J1anHble paboTHHKA!

- obwmme ceenenus (O.M.0. paboTHuka, nata posk/IeHHs, MECTO POAJIEHHS, TPAKIaHCTBO,
obpasoBanue, mpodeccus, ctax paboTel, COCTOsHHE B Opake, MacnopTHLIC JaHHbBIE);

- CBEICHUSI 0 BOMHCKOM YUETe;
- JaHHBIE O TIpHeMe Ha padoTy;

B nansHeiieM B IMYHYIO KAPTOYKY BHOCATCS:

- CBEJICHHS O NepeBojiax Ha JApyryio padory;

- CBEJICHHA 00 aTTecTannm,;

- CBEJICHHUS O TOBBIIIEHHN KBAIH(PHKAIIHH;

- CBEZIEHMS O NpodecCHOHANTBHOM MEPENOATrOTOBKE;

- CBEIICHHS 0 Harpazaax (MoOMmpPEeHHAX ), MOYETHBIX 3BAHHSIX]
- CBeJIeHHS 00 OTITyCKax;

- CBEJICHHSA 0 COLHAIBHBIX TapaHTHsX;

- CBEJICHHS O MECTE KHUTEJILCTBA M KOHTAKTHBIX Tene(oHax.

B otaene xaapoB YupexIeHHs CO3/1al0TCs U XPaHSTCs CIEAYIOUIAE TPYIITTEI IOKYMEHTOB,
cofeprKalIHe JaHHbIe 0 PaOOTHHKAX B €AMHHYHOM WJIH CBOJIHOM BHJIE.

JIOKYMEHTBI, COJACpKalllie TEepPCOHAIbHBIC HaHHBIE PAaOOTHHKOB (KOMIUIEKCHI JOKYMEHTOB,
CONMPOBOKAAKOIINE Tporece oQOpPMIICHHUST TPYIOBBIX OTHOIMIGHHH mpu mpHeme Ha paboty,
nepeBoOIC, YBOJIBHCHHH, KOMILJICKC MarepHalion no aHKCTHpOB&HH!O, TCCTHPOBAHHIO,
NpoBeaeHHIO codeceI0BaHMil ¢ KaHAHIATOM Ha JO/DKHOCTD; MOAIMHHHKN M KOTIHH TIPHKA30B 10
JTHYHOMY COCTaBYy; JIHYHBIC JeTa M TPYIAOBBEIE KHIJKKH DPaGOTHHMKOB, JI€Na, COAEpKallue
OCHOBAHHS K MpPHUKa3ly T0 JIMYHOMY COCTaBy, Jella, COAepXkallue MaTepuansl aTTeCTalllH
pabGOTHHKOB; CITy:KeOHBIX paccrieloBaHHii; CIpaBoYHO-HH(QOPMAUHMOHHBIH OaHK JaHHBIX MO
NepcoHaNy (KapTOTEKM, JKYPHATbI); NMOUIMHHMKM W KONHH OTYETHBIX, AHATHTHYECKHX H
CMIPABOYHBIX MAaTepHaloB, TMEPeaaBaeMbIX PYKOBOACTBY  YUPEXKIECHHS, PYKOBOIUTEISM
CTPYKTYPHBIX TIOZIpa3/ieieHHit; KOMHH OTYETOB, HANpPaBISEMBIX B I'OCYJApCTBEHHBIE OpraHbl



CTATHCTHKH, HAJOTOBBIE WHCMEKIMH, BHILECTOSAIIHE OpraHbl YMNPaBACHHS W Jpyrue
YUPERICHHA).

JIokyMeHTauHs 1o opraHu3auuu paboTel CTPYKTYPHBIX TMoapasaeneHuil (MONOKEHHS o
CTPYKTYPHBIX  [10/Ipa3/eJICHNsIX, JOJ/DKHOCTHBIE WHCTPYKIIMA  pabOTHWKOB,  MpPHKAa3Hl,
PAaCTIOPSIKEHHS, YKAa3aHHA PYKOBOACTBA YUPEKACHHA); TOKYMEHTHI 110 [IAHUPOBAHHIO, YUETY,
aHATN3Y ¥ OTYETHOCTH B YaCTH PabOTHI C TIEPCOHATIOM Y UpeXKICHHUS.

3. C6op, obpaboTka, 3ammnTa NepcOHATBHBIX JaHHBIX, MOPAI0K 00paboTKH 1 XpaHeHUS
NEePCOHATBHBIX TaHHBIX

3.1 Ilopsinok mosTyd4eHHs NepPCOHaIbHBIX JaHHBIX

Bcee nepcoranbHble 1aHHBIE paOOTHHKA YHUpexIeHUS cleayeT Mnoiydarh y Hero camoro. Ecim
NepCOHAIbHBIE JaHHBIC PabOTHHKA BO3MOXKHO MOIYYHTB TOMBKO Yy TPeTheH CTOPOHBI, TO
paboTHHUK H0JDKeH OBITH YBEAOMIICH 00 3TOM 3apaHee M OT HEro JOMKHO OBITH MONYHYEHO
NHCbMEHHOE corsacke. JlomkHocTHOe IO paboTomaTens [OKHO COOOMIMTE pabOTHUKY
YdapexaeHus 0 Ueasx, MpearnoaraeMelX HCTOYHHKAX H CHOCO0ax MOTyHeHHSA MEPCOHATBHBIX
JIAHHBIX, @ TaKXe O XapakTepe TOISKAUIMX TONYYEHHWIO TEePCOHATBHBIX JaHHBIX H
TOCIIICTBHAX OTKa3a pabOTHHKA 1aTh MTHCBMEHHOE COTJTacHe Ha HX TOTyHeHHE.

PabGoronartens He MMEET MpaBa Moaydarh H oOpabaTeiBaTh NEPCOHAILHBIE JaHHBIE pabOTHHKA
VupekaeH|ss O €ro pacoBOH, HAaUMOHATBHOH NPWUHAUICKHOCTH, MOJHTHYECKHX B3IJISIaX,
PETHTHO3HBIX WIH (QHIOCOYCKUX YOEKIEHHNX, COCTOSIHHHM 3[0pOBbsl, WHTHMHON XH3HH. B
Cllydyasix, HeMoCpeACTBEHHO CBA3AHHBIX C BOMPOCAMH TPYIOBBIX OTHOIIECHHH, B COOTBETCTBHH CO
cr. 24 Koncruryuun Poceniickolt ®eneparun padoTonaTens BIpaBe Moay4aTh U 00padaTeiBaTh
J@aHHBIE O YAaCTHOM KM3HM pabOTHHKA TOJIBKO C €ro MUCbMEHHOIO COrJIacHs,

[MpexocTaBneHHe COMCKATENeM J0/KHOCTH IEPCOHAIBHBIX J@HHBIX JI0 3aKTIOYCHUSA TPYIOBOTO
Jorosopa (pestome ¥ T.01. HHGOPMAHH) CUHTAeTCs, B COOTBETCTBHH ¢ I'paxknanckum Kojaekcom
Poccuiickoit @enepaunu (cr. 158), mMomuanueeiv corsacueM (KOHKTIOIEHTHBIM JEHCTBHEM),
noApasymeBaeT coriiacke cyObexkta Ha 06palOTKy €ro nepcoOHalIBHBIX TaHHBIX H HE Tpedyer
HANWYHs JOTIOJHHTEIBHOTO MHCBMEHHOTO COTJIachs.

3.2 Ilopsyiok 06paboTky, epeaayun U XpaHeH!s MEPCOHATBHBIX JaHHBIX

O6pabdoTKa yKa3aHHBIX NICPCOHAIBHBIX JaHHBIX paboTHHKOB paboToaresieM BO3MOKHA TOJIBKO
C MHCBMECHHOIO HX COrjtacusd o 6e3 ux coriacHs B CICOYIOUINX CITyHasx:

1) cyGBeKT MepCOHANBHBIX aHHBIX a1 COTJIacHe B MUCBMEHHOH Gopme Ha 00paboTKy CBOMX
MEPCOHABHBIX JTaAHHBIX

2) nepcoHAIbHBIE IaHHbIE SBIISIOTCS 00LIeI0CTYITHBIMIA;

3) nepcoHabHBIE JaHHBIE OTHOCATCS K COCTOSIHHIO 3A0POBbS CYOBEKTa NE€PCOHANIBHBIX AaHHBIX
i UX obpadoTka HeoOX0AMMa JUIS 3aLUTHI €ro KU3HH, 370pPOBbS WIH HWHBIX JKH3HCHHO BaXKHBIX
HHTEPECOB JTHOO JKH3HH, 310POBbS MJIM HHBIX JXM3HEHHO BaXHBIX WHTEPECOB JIPYTHX JHIL, H
MOJIyHYeHHE coracks cyOBbeKTa MepCOHANTBHBIX JaHHBIX HEBO3MOKHO;

4) o6paboTka TIepCOHANBHEIX JTaHHBIX OCYIIECTBIAETCS B MEIAHKO-ITPOPUIAKTHUCCKHX LECIAX, B
1eJISIX YCTAaHOBICHHS MEIHIIMHCKOTO IHArHo3a, OKa3aHWs MEIMLIHHCKUX H MEIMKO-COUHATBHBIX
VCIYT TIpH YCIIOBHMH, dTO 00paGoTKa MEPCOHAIBHBIX JI@HHBIX OCYHIECTBISETCS JIHIIOM,
NpoQECCHOHANBHO  3aHMMAIOLIMMCS  MEIHLMHCKOH  HeATENbHOCTBIO M 00sS3aHHBIM B
COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit @enepatni cOXpaHATh BpaueOHYIO TalHy;

5) 06paBoTKa MepCOHATBHBIX IaHHBIX 4ICHOB (YHaCTHHKOB) OOIIECTBEHHOTO 00BEANHEHHUS HITH
pCﬂHTH’OZiHDﬁ OpraHus3aluuu OCYHICCTBJACTCH COOTBETCTBYIOUIHMH o0111eCTBEHHBIM
00bEAHHEHHEM  HIIH penumomoﬁ opraHmauHeﬁ, JICITICTB}’IOLILPIMH B COOTBETCTBHH C
3aKOHOJATENbCTBOM  Poccuiickoii  Dexepamwu, I8 JOCTHKEHHS  3aKOHHBIX  LeJieH,



MPeyCMOTPEHHBIX WX YYPEIMTENBHBIMH JOKYMEHTaMH, NpPH YCIOBHH, YTO MEPCOHATBHBIC
JaHHBIe He OyayT pacnpoCcTpaHsThes 0e3 coriacusi B TNHCbMEHHOH Qopme cyOBEKTOB
MepPCOHANBHBIX JaHHBIX;

6) o6paboTKa nepcoHanbHBIX JaHHEIX HEOOX0MMa B CBA3HM ¢ OCYLIECTBIEHMEM TIPABOCY M,

7) o6paboTKa NMEepCOHATBHBIX JAHHBIX OCYILIECTBJIAETCS B COOTBETCTBHH C 3aKOHOJATE/IBCTBOM
Poccwuiickoit Mesepannn o 6e30macHocTH, 00 ONEepPaTHBHO-PO3BICKHOH JeATETEHOCTH, a TAKXKE B
COOTBETCTBHM C YTOJIOBHO-HCITOJIHHTEIBHBIM 3aKOHOAATENCTBOM Poccuiickoi ®ejepaivu.
PaGoTonatens Brmpase 00pabarbiBaTh MEPCOHANbHBIE JaHHBIE PAOOTHHKOB TOJBKO C WX
MACEMEHHOTO COTTIACHS.

[Tucemennoe cormacue paboTHKa Ha 06paboTKy CBOHX MEPCOHAIBHBIX JIAHHBIX JOIKHO
BKJIIOYATE B cels:

- (haMHUIHIO, HMSI, OTYECTBO, a/1pec cyOBEKTa NIEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
TOKYMEHTA, YJIOCTOBEPSIOIIETO ero JHIHOCTh, CBEACHHS O JaTe BHLAAYH YKa3aHHOTO JIOKYMEHTa
U BBIIABIIEM €r0 OpraHe;

- HaumeHoBanue (GamMITHIO, UMsI, OTHECTBO) U aJIpec OIepaTopa, MoJIy4atoulero Coriace
cyObeKTa NepCoHaTBHBIX JaHHBIX]

- et 06paboTKH NepCoOHaNbHBIX JaHHBIX;

- [IEpeUEHb NMEPCOHATBHBIX JaHHBIX, Ha 06pafoTKy KOTOPBIX JaeTes cornache CyobekTa
NePCOHATBHBIX JaHHBIX;

- nepeueHs AeHcTBHIl ¢ TePCOHATBEHEIMHU J1aHHBIMH, Ha COBEPIICHHE KOTOPBIX JAeTCs COortacue,
ob1iee onMcaHHe HCMOIB3YEMBIX OTIEpaTopoM crocobos 06paboTKK MIEpCOHATBHEIX JIaHHbIX]

- CPOK, B TEYEHHE KOTOPOr0 JACHCTBYET COTIacHe, a TAKXKE MOPSIIOK €ro OT3hiBa.
Cornacue paboTHHKa He TpedyeTcs B CIICAYIOUINX CIyJasnX:

- 00pab0TKa NMEpPCOHA/IBHBIX JaHHBIX OCYIICCTBIIACTCS Ha OCHOBAHHH (benepasbHOTO 3aKOHA,
}'CTaHaB."[HBEuOLlIEl"O ¢e 1ejib, VCIIOBHS TIOJNYUEHHS nepcona.m:Hbrx JIAaHHBIX W KPYT Cyﬁ'bel(TOB,
l'Ie]DCOHEU'IbHBIC JAHHBIC KOTOPBIX nmoJjesxxart OGpEﬁOTKe, a TaKXKe OI'IPEIIBIIH}OI.LIEFO [MOJTHOMOYHS
paboTonaresns;

- 06paboTKa MEPCOHATBHBIX JaHHBIX OCYIIECTBIAETCS B LEJIAX HCITOIHEHHUs TPYIOBOIO
JI0TOBOPA, OAHOI H3 CTOPOH KOTOPOTO SBISIETCA CyOBEKT MEPCOHATBHBIX JIaHHBIX,

- 06paBoTKa NepCOHATBHBIX IAHHBIX OCYIECTBIACTCS sl CTATHCTHYIECKUX HITH HHBIX HAayuHBIX
ueneit pu yCnoBH# 0053aTeNbHOI0 00€3/THYMBAHMS MCPCOHATBHBIX JaHHBIX]

- 06paboTKa MepcOHATBHEIX TaHHBIX HEOOX0AMMa JUTsl 3AIHTHI KN3HH, 3110POBbS WIIH HHBIX
’KU3HEHHO BaKHBIX HHTepecoB paboTHHKA, €C/IH MOJIyUYEHHE €ro COTIacHs HeBO3MOKHO.

Takum 06pa3’oM, B COOTBETCTBHH cO cT. 86, 1. 14 TK P® B nensx obecrieyenns npas i cBOOO]
YeNoBEKa W rpak/iaHuHa PafoTozarelb M €ro MpejACTaBHTENH NpH 00paboTKe MEPCOHATBHBIX
JIAHHBIX pabOTHHKA JOKHEI COOIIOATh CleIyrolme obmue TpeboBaHHs:

- oOpaboTka MepcOHANBHBIX HdHHBIX MOXKET OCYHMIECTBIATECA HCKIOYUTEIBHO B IIEJEIX
obecrieyenns COOMIOIEHNS 3aKOHOB M HHBIX HOPMATHBHBIX [PABOBBIX aKTOB, CONCHCTBMS
paGOTHUKAM B TPYAOYCTPOHCTBE, OOYUCHHH M MPOIBHIKEHHH 10 CiykOe, 0OCCIICHEHN!S JIMYHOMH
6e3011acHOCTH pabOTHHKOB, KOHTPOJS KONHYECTBA M KAdecTBa BHITIONHSEMOH padoThl H
obecrieueHms COXPaHHOCTH HMYIIECTBA;

- Npy oripesiesieHH oGbeMa H coziepKanns, 00padaTEIBaCMBIX NMEPCOHATLHBIX TAHHBIX
PaboTonarens nomkeH pykoBoscTBosarees Koretutyuneit Poccuiickoit @enepanmn, Tpynosemm
konexcom Poccuiickoit Denepauin u HHbIMH (eIepaTbHBIMA 3aKOHAMH]



- TMPH TIPHHATHH pEINEHNUil, 3aTparuBarolMX WHTepechl paboThuka, Paboroxarens He umeer
1paBa OCHOBBIBATHCH HA NMEPCOHAIBHBIX IaHHBIX PabOTHHKA, MOTYyYEHHBIX MCKITIOUHTEIBHO B
pe3ysbTaTe HX aBTOMaTH3NPOBAHHOH 00pabOTKH MITH 3IEKTPOHHOTO TTOJTYUCHHS;

- 3al0ATa MCPCOHAIIBHBIX JaHHBIX ]3860THHK3 OT HEOPAaBOMEPHOTO UX HCTIOJIB30BAHHS HITH
yTpatel obecnieunBaercs PaborogaresieM 3a cHeT ero cpecTB B MOPSIKE, YCTAHOBICHHOM
(henepaTbHBIM 3aKOHOM!

- paﬁDTHHKPI H HX NMPCACTABHTEIIH ITOJIZKHBI OBITh 03HAKOMITEHB! noa paclHuCKy ¢ IOKYMCHTaMH
Yupexkienns, yCTaHaBINBAIONIMMH TTOPSIOK 00pabOTKH MEPCOHAIBHBIX AaHHBIX PA0OTHHKOB, a
TakKe 00 HX rmpaBax W 0083aHHOCTAX B 3TOH 00JacTH;

- BO BCEX C/TydasiX O0TKa3 padOTHHKA OT CBOMX NPaB HA COXPAHEHHE W 3ALIUTY TalHbl
HEJIEHCTBHTEIEH.

4. Tlepemava 1 XpaHEHHE MIEPCOHATBLHBIX IAHHBIX

Ilpu nepentaue nepcoHanbHBIX AaHHBIX paboTHHKA PaboTonares 10/KeH cobmonars
crenylomue TpeboBaHms:

- He co00IaTh MEPCOHAIIbHBIC JaHHbIE PaBOTHHKA TPeTheit CTOpoHe 63 MICBMEHHOTO COrTachs
paﬁOTHHKa, 3a HCKIKOYCHHCM CIIy4daceB, KOrmga sTo HEOOX0aAMMO B UEIIX MpeaynpeKIACcHUA
YIpO3bl KH3HH M 30poBbI0 pabOTHHKA, a TaKKe B CIIydasX, YCTAHOBJICHHBIX (enepaibHbiM
3dKOHOM .,

- He coo0ImaTh MEPCOHATBHBIC TAHHBIC pQGOTHHKa B KOMMEPYECKHX IEelTAX 6€3 ero MUCEMEHHOTO
cornacus.

= NpeayNpeanuTb JIHL, MOJMYHHBIIWX MNEPCOHAIBHBIC NdHHBIC paGOTHHKa, O TOM, HTO 3TH HAHHEIC
MOTYT ObITE MCTTIONB30BAHE! JIHILE B LeIax, 0714 KOTOPEIX OHH COOGLHE:HH. H TPEGOBEITB OT ITHX
JIMI TMOATBEPKIACHHA TOr'0, 4TO 3TO NpasBHIO cobmoaeno. HHHEI, MOJTYUHBUIHE TICPCOHAIBHBIC
JaHHBle paboTHUKA, 00s13aHEl COOIIONATE PEXKUM CEKPeTHOCTH (KoH(MIeHIHaNLHOCTH). [lanHoe
ITonoxenue He pacnpocTpansieTcs Ha OOMEH MePCOHATEHBIMHU JaHHBIMH PAaOOTHHKOB B 1OpsIKE,
YCTAHOBJIEHHOM (eepanbHBIMI 3aKOHAMHU

- OCYILLECTBIATH Mepeaady NepcoHalbHBIX IaHHBIX paOOTHHKOB B Mpesieax Yupex/IeHHs B
COOTBETCTBHM ¢ HacTtosmmM Ilonoxkennem;

- pa3pemarh JOCTYI K MepCOHATBHBIM JaHHBIM PaGOTHHKOB TOJIBKO CTIEIMATBHO
YIOJIHOMOYCHHBIM JIHLAM, IPH 3TOM YKa3aHHBIC JIHLA JOKHBI HMETh IIPABO MOIYYaTh TOIBKO
Te NepcoHaIbHEIE JaHHbIe paboTHHKA, KOTOpPBIE HEOOXOINMBI JUTS BEITIOJIHEHUS! KOHKPETHOH
GhyHKIHH;

- HE 3amnpairBaTh HHQJOp.\IaHH I0 O COCTOAHHH 3J0POBBA paﬁo"mmca, 34 HCKJIIOMEHHEM TCX
CBEJCHHH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITIOJIHEHUS paO0THHKOM TPYIOBOI

hyHKIH;

- TNEepelaBarb MEPCOHATbHbIE JdHHBIE PAOOTHHKA MPEACTABHTENSIM palOTHHKOB B MOPSIKE,
YCTAHOBJIGHHOM TpymoBeIM Komekcom Poccumiickoit @enmepaunn, W OrpaHHYHMBaTL ITY
HH(pOPMALHWIO TOIBKO TEMH MEPCOHANBHBIMA AaHHBIMH pabOTHHKA, KOTOPBIE HEOOXOIHMEI IS
BBITIOJTHEHUS YKA3aHHBIMH TIPE/ICTABHTEISIMH UX (DYHKIIHH.

XpaHCHHe H HCTIONTE30BAHHE MEPCOHANIBHEIX JAHHBIX!

§ IlepconanpHble naHHBIC pabOTHHMKOB 00pa0daTbIBAIOTCS W XPaHATCH B OTIEJIE Kaapos,
NMepCOHAbHEIE JaHHBIC YydamMxcs oO0palaTelBalOTCsl W XpaHATCS B KaHUEISpPHH H B
NpeiHa3HAuEHHBIX JUIS 3TOTO 37eMEHTaX HH)OPMAIIHOHHBIX CHCTEM.

§ HepCOHaJTBHble JIAHHBIC pEIﬁOTH'HKOB W yHaluxcsas MOTryT OBITE MONTYYCHBI, TIPOXOIHTH
JanbHeHIyo OGPBGOTK)’ H NepelaBaTbCsd Ha XPAHCHHE KaK Ha GyMa}KHBIX HOCHTEIAX, TdK U B



SJICKTPOHHOM BH/E — B JIOKaJIBHOH KOM[IBIOTepHOﬁ CETH W B CICUHAIBHEIX KOMITBHOTEPHBIX
nporpammax: «1C: 3apnnata u kanpem, «[IlkonbHbT ohuc» U T.IL..

§ Ilpu nonyyeHHH NMEpPCOHANBHBIX JTaHHBIX HE OT pabOTHHKA (38 HCKITIOUEHHEM CITyYacB, eClu
NEPCOHANILHBIE JIaHHBIE OBLIM NPENOCTABICHBI PabOTOMATENO Ha OCHOBAHWH (EACPATEHOIO
3aKOHAa MJIM €C/IH MEPCOHAIBHEIC JIaHHBIE ABIAIOTCH OOMIEOCTYMHBIMH) paboToaareslb Jo
Havana o0pabOTKH TAKUX TIEPCOHATBHBIX NAaHHBIX O00A3aH MpPeIOCTaBHTH PabOTHHKY
CJIEAYIOUIYIO HHOPMAIHIO:

HanMeHOBaHHE ((aMusTHs, UMsl, OTHECTBO) H AJPEC ONIEPATOPa WK €0 MPeACTABHTEIIS;

uess 00paboTKH NePCOHANIBHBIX JAHHBIX U €¢ MPaBOBOS OCHOBAHHC;

MPEenanoIaraéMsbIC MOTB30BATCIN ICPCOHAIBHBIX TaHHBIX

YCTaHOBJIEHHBIE HacTOAMMM PeepaibHBIM 3aKOHOM TTpaBa CyObeKTa NMePCOHATBHBIX JIAHHBIX.

5. JlocTyn K nepcoHa/IbHLIM JAaHHBIM PabOTHHKOB

[IpaBo nocTyma K MepcoOHANTBHBIM TaHHBM pabOTHHKOB HMEIOT:
- IMPEKTOP YUpex/IeHus;

- COTPYIHHKH OTIeNa KaIpoB:

- COTPYIAHHKH OyXTasiTepuH.

PaGotauk Yupexaenns uMeeT npago:

= NOJIYHATh JOCTYIT K CBOHM TEpPCOHAIBHBIM JIaHHBIM H O3HAKOMJICHHE C HUMH, BKJIIOHAS TpaBo
Ha 0e3BO3Me3/IHOE TojyyeHHe Komuit moOoH 3amucH, coaepskailel NepcoHaNbHbIC NaHHBIE
paboTHHKa;

- TtpeboBate orT Paboromartens YTOYHEHHS, WCKIIOYEHHMS WIH HCIPABICHHS HEMOIHBIX,
HCBCthIX, }’CTapeBLUHX, HC.’IOCTOBﬂpHIﬂX, HE3aKOHHO I'IDJI}"‘{EHHBIX HIIH HC SABJIAKIIIHX
HeoOxoauMBIMH Ut PaboTonaress nepCoHaIBHBIX JIAHHBIX:

- monyuats ot Paboronarens:

§ CBEJICHHSA O JTHIAX, KOTOPBIC HMCHOT JOCTYII K NMCPCOHAIBHBIM JaHHBIM HITH KOTOPHM MOWKET
OBITh NPEIOCTABIIEH TAKOH A0CTYIT;

§ nepeyeHb 0OpabaThiBaGMBbIX NEPCOHATBHBIX JAHHBIX H HCTOYHHK HX MOTYHYCHHA,
§ cpokH 00pabOTKHM TIEPCOHABHBIX JaHHEBIX, B TOM HYHCIIE CPOKH UX XPaHEHUS;

§ CBEICHHS O TOM, KakMe HOPHIMYECKHE MOCIEICTBHA Ul CYOBEKTa IEePCOHANIbHBIX JAHHBIX
MOXKeT MOoBJIeYb 3a co00if 00padoTKa ero MepcoHaNbLHBIX JaHHBIX.

- TpeGoBaTh H3BeLleHHs PaboToareneM BeeX JIHL, KOTOPEIM paHee ObLIH cOOOIIEHbI HEeBEpHEIE
HIIH HCHOJHBIC TICPCOHAIBHBIC IAHHBIE, o060 Bcex NPOHU3BCACHHBIX B HHX HCKIIOHCHHAX,
HCITPABIICHHUAX HITH JIOTIOITHCHHUAX.

- o0’anoBaTh B YMOIHOMOYEHHBIN OpraH rno 3aliuTe NpaB cyOBEKTOB MEPCOHATBHbIX JaHHBIX
HIH B cyAcOHOM TOpsiZIKe HENpAaBOMEpHBIC aciicTBus wim Oeszxeiicteus PaGotonarens npu
00paboTKe M 3alUTE ero MEePCOHAIBHBIX TaHHBIX;

- KONHPOBATE H JICTIATE BBITTHCKH TEPCOHAIBHBIX JaHHBIX paﬁUTHHKa paspeacTes
HCKIIQUHUTEIILHO B CJ'I)’}KCSHBIX LEIX ¢ MHCBMEHHOTO paspellicHHA HaYaIbHHKA OTIACIIa KalpoB,

- mepeava nHGoOpMaLMH TpeThell CTOPOHE BO3MOIKHA TOJIBKO IMPH MHCEMEHHOM COTJIACHH
pabOTHHKOB.

6. OTBETCTBEHHOCTD 3a HAPYIICHHE HOPM, PETYIHPYIOMUX 00paboTKy 1 3alUHTY MEepPCOHAIbHBIX
JAaHHBIX



PaGoTHrkn VYupexaeHHWsi, BHHOBHBIE B HapyIICHHH HOPM, PpEryJIHpYIOLIHX [0Jy4YEHHUE,
00paboTKy W 3amUTy TNEPCOHANBHBIX JaHHBIX pabOTHMKA, HECYT JAWCLMIIMHAPHYIO
AIMHHHCTPATHBHYIO, I'PAKIA2HCKO-TIPABOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH
¢ erepanbHBIMH 3aKOHAMH.



